eFiling Using Windows Explorer ONLY

Open Windows Explorer

Click in the address line:
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Type in the following address (exactly): ftp://courts.efile.clark.wa.gov

You will be prompted to log in.
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{?n@ Either the server does not allow anonymous logins or the e-mail address was not

accepted.

FTP server: courts.efile.dark.wa.gov

User name: -
Password:

After you log on, you can add this server to your Favorites and return to it easily.

@’ FTP does not encrypt or encode passwords or data before sending them to the
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server. To protect the security of your passwords and data, use WebDAV instead.

o LANEB (K:)

S all (WNTE4) (L)

5 Dept Shares (5:)

g dstcourt (\\intranet) (W)

S DCSCAN (Vintl9) (X:)

g distdock (\\intranetl) (Z:)
“j Metwork

M CBC38236

1M CBC39976

Bl ~neannTT

SEED 4 jtems

d arrange them by folder, date, and other properties,

Type in your username (case sensitive).

Type in your password (case sensitive).




This brings you to the Court level — double click whichever Court you are uploading to:
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Find your law firm’s folder — double click on it.

Double click on your user’s folder.
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You will be left with a blank window on the right and your computer’s drives on the left.




Cut/paste or drag/drop your document(s) into the blank side:
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Leave the documents in this window — do not delete. They will eventually disappear (as your network
updates). The window can just be closed when you’re done — there is no need to “log out.”



